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Assistant to The Director

SUBRJECT 1 Item 4o be Rrought Up et the Next Assistant
Dirvectors Meeting

. There have been a consideradle number of claims submitted
for wmy approval under the special suthority grented by Confidential
Funds Regulations, parsgraph 10.12, for reimbursement to individuals
who insur expenses incident to offieial 4travel, but vhose orders are
subsequently cancelled. This type of claim cannot he approved under
any existing Government or CIA Regulations as authorized travel ex-
penses vhen ordera are cancellad and the individual does not perform
wavel, I camot ggprove them under my specisl authority unless
they sre s result of circumstences peculiar only to the operations
of CIA, and since canceliation of travel orders for say reason
appesrs to he normal wder Government operations, these claims, no
matter how unfortunste, cammot be paid.

2, m office hesds should be sdviged that, in writing travel
eomsideration should be given to the expenses which will

mm.tiy be inayrred by the travelers so that cemcellation of orders
are ot indiscriminately effacted which will result in claims which
cmmot be epproved. Further, the office heads should advise their
parsonnal that excessive peraomal expenses in anticipation of travel
oders should be evolded Yecause of the poanidility that the orders
my be cancelled.
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